[image: ]

Job Description 

Post Title:	Project Lead – North ICP Fellowship Programme
Reporting to:	CEO
Based:	Hedley Court, North Shields (may be asked to work at                       other sites across the North ICP area)
Hours:                                                                   22.5 hours per week (3 days)
Tenure:                                                                 12-month fixed term contract
Salary:	£25,000p.a.

Background
The General Practice Fellowship Programme is an NHS Long Term Plan commitment to support all newly qualified GPs and nurses.  It’s a two-year programme of support available to all newly qualified GPs and nurses who are within their first 12 months since qualifying and hold a substantive contract to deliver GMS services.
Each of the 4 North ICP CCGs have fellows in place already however the numbers are low, and the driver for this project is to promote the fellowship programme in order to increase the numbers of fellows.  The supportive nature of the programme and the rotational working opportunity reflects the ways the incoming workforce wish for their roles to operate.  It is hoped that this will encourage newly qualified GPs and nurses to take up substantive roles, and to develop an understanding of and attachment to the area they are working in.  Thus, the programme will help practices, PCNs and ICSs to recruit and retain skilled GPs and nurses in their workforce by offering attractive roles that lead to long term employment within primary care.  The scheme needs to become embedded across the North ICP and a natural step for all newly qualified GPs and nurses coming into primary care.

Key Relationships
TyneHealth Chief Executive Officer, Leads for the project at the 4 North ICP CCGs (Northumberland, North Tyneside, Newcastle and Gateshead), Health Education England, Medical Schools, training and education providers, current and prospective fellows



Work Plan  (this is not exhaustive)
The Project Lead would act as first point of contact for the fellowship programme across the North ICP and would be responsible for developing a work plan which would include:
· A communications plan to raise awareness of the programmes and promote them to practices, PCNs, training and education providers, CCGs/ICS and other relevant stakeholders
· Linking with medical schools to promote the fellowship programmes before potential applicants apply for posts
· Track the employment of newly qualified GPs and nurses and continue to raise awareness of the programmes (GPs and nurses can join the programme within 12 months of qualifying)
· Link with prospective employers of those newly qualified to ensure they are aware of the fellowship offer
· Develop feedback mechanism to identify any barriers or other issues which may prevent or make it difficult for newly qualified GPs and nurses wanting to join the scheme
· Develop feedback mechanisms for fellows on the programmes 
· Develop feedback mechanisms for practices/PCNs
· Support to practices/PCNs with recruiting GP and nurse fellows including assisting with the application process where required
· Develop networks/forums for GP fellows and nurse fellows so that they can discuss experiences and raise any issues or needs they have in their first years in general practice
· Provide first contact practical support for fellows, practices and PCNs
· Engage with NEYLA, NECS and other training providers to support fellows training needs
· Facilitate learning and shadowing opportunities for fellows
· Develop a digital platform for discussion boards, national and local updates, training opportunities etc. (linked to website)
· Collect data and create metrics 
· Produce monthly and quarterly performance reports for commissioners
· Develop real life case studies of fellows/ practices and PCNs experiences and share on the website










Person Specification

Education:
Ideally educated to degree level but not essential
Skills and Experience (essential)
· Excellent communicator (written, verbal and listening) at all levels
· Excellent Microsoft Office skills including word, excel and powerpoint
· Effective time management/organisational skills
· Strong work ethic and reliability
· Self-starter with the ability to use own initiative
· Team player
· Ability to build and maintain trusted and effective relationships
· Adaptability and flexibility with day-to-day tasks and workloads
· Good time management skills
Personal Attributes
· Enthusiastic, energetic and resilient
· Calm
· Focused
· Personable 
· Rational thinker
· Trustworthy 
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